









DATE
Name
Address

Dear [Title] [Continuing Appointee Name]:
Acting under authority delegated by Chancellor France A. Córdova and in recognition of your teaching performance and achievement, I am pleased to offer you an appointment as Lecturer—Continuing Appointment (Title Code 1631) effective [effective month, day and year] in the Department of  [Department Name] at the base annual percentage of [percentage] of fulltime.  As a result of a normal merit increase, your new salary will be [percentage] of $[salary amount] (academic-year basis), subject to such deductions as may be required by applicable laws and regulations of the State of California and the University.  
The University has a pay system providing four paychecks for each of the quarters on duty so that a person receives twelve monthly checks for approximately nine months of academic duties.  Paychecks will be sent out on the first of each month beginning August 1, 2006.

Your workload will be a total IWC value of [IWC value] each year.  The workload assignments will be made by the chair of the department.  In all matters with regard to your teaching assignment, you will report to the Chair of the department, Professor [Chair’s Name]. 

The Continuing Appointment is an appointment of indefinite duration.  Any involuntary reduction in time to your continuing appointment base percentage or layoff will be made in accordance with provisions of Article 17 – Layoff of the Non-Senate Instructional Unit Memorandum of Understanding.

You may access the Non-Senate Instructional Unit Memorandum of Understanding online at the University of California’s website at:  http://atyourservice.ucop.edu/employees/policies/systemwide_contracts/index.html or the UC-AFT website at:  http://www.cft.org/council/uc/unit18/index.html
Your signature on the enclosed copy of this letter indicates your acceptance of the responsibilities and conditions as specified above.  Please return the signed letter to [Name and Title of staff person] in the Dean’s Office.

Your past services to the Department of [Department Name] are appreciated, and I hope that you will find your new and continuing responsibilities and opportunities challenging and rewarding.










[Dean’s Name]









Dean

[Dean’s Initials/staff initials]
Enclosure

cc:
Academic Personnel Office  




[Chair’s Name, Department Name] Chair




Scheduling




Accepted:  _____________________________









     [Lecturer Name] 
                     Date







