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Background Information: 

The University of California is required to provide race and ethnicity of employees to the US Department of Education 
through the Integrated Post Secondary Education Data System (IPEDS) on a regular, recurring basis, in a specified format 
and using specified codes.  

In October 2007, the U.S. Department of Education provided final guidance on how postsecondary education institutions 
will collect and maintain race and ethnicity data on students and employees, and how those data will be aggregated for 
reporting to IPEDS. The standards for the classification of race and ethnicity data are the same as those issued by the 
Office of Management and Budget in 1997. 

The IPEDS changes to the standards have introduced new codes, increased the number of data elements to be collected, 
changed the manner in which responses on demographic forms are to be recorded, and modified the categories in which 
aggregated data is to be submitted.  
The IPEDS data submission window for the human resources survey in which these changes are required opens in early 
December 2010 and closes mid January 2011. There are no data extensions available for IPEDS surveys. Data available 
as of November 1, 2010 is required for the submission of this survey. 
 
The August 2010 race and ethnicity data restructuring in payroll is required to change the collection and reporting of 
employee demographics in compliance with the new IPEDS standards for race and ethnicity data collection and reporting. 
As a result, the Web New Hire application requires modifications. 

The scope of the changes is limited to those activities that directly support meeting the IPEDS requirement. 

Analysts in IR&C's Data Warehouse and Corporate Systems unit coordinate IPEDS survey responses for the ten 
campuses and the Office of the President. 
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New Collection and Reporting Process: 

New employees hired after August 2010 complete the revised U5605 (R6/10) “Demographic Data Transmittal”  on which 
they are asked to self-identify their ethnicity and race by completing Sections 1A and 1B of the form (See appendix A).  

For Section 1A it is necessary to record all checkboxes (multiple selections) as required by IPEDS. For Section 1B it is 
necessary to record only one checkbox (single selection), for Affirmative Action Program reporting.  Checking multiple 
selections in Section 1B checkboxes invalidates the section. 

New employees are asked to:  

• Section 1A - Specify if they are of Hispanic, Latino, or Other Spanish origin 

o This is a single Yes/No response 

o Select one or more races from the following list of five choices 
 American Indian or Alaska Native 
 Asian 
 Black/African American 
 Native Hawaiian or Other Pacific Islander 
 White 

• Section 1B - Select one primary race/ethnicity category with which they most closely identify from the 
following list. 

 American Indian or Alaska Native 

 Asian 
• Chinese/Chinese American 
• Filipino/Pilipino 
• Japanese/Japanese American 
• Native Hawaiian or Other Pacific Islander 
• Pakistani/East Indian 
• Other Asian 

 Black/African American (not of Hispanic origin) 

 Hispanic 
• Mexican/Mexican American/Chicano 
• Latin American/Latino 
• Other Spanish/Spanish American 

 White (not of Hispanic origin) 

All the elements of form U5605 are captured on the Web New Hire Personal Information screen. Ethnicity Sections 1 and 2 
will be used to record the new and existing elements.  

Six new fields have been added to Ethnicity Section 1 to record the responses from section 1A as follows: 
• Hispanic Indicator 
• American Indian or Alaska Native Indicator 
• Asian Indicator  
• Black/African American Indicator 
• Native Hawaiian or Other Pacific Islander Indicator 
• White Indicator 

All fields are one character alphanumeric. ‘Y’ for yes, ‘N’ for No, or blank (default). 
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Ethnicity Section 2 lists the Primary Ethnicity/Race field which serves as the receptacle for the responses entered in 
Section 1B of the form.  This field has the same choices as the old form U5605 plus a new code “Z” for “Native Hawaiian or 
Other Pacific Islander”. 
 
Code List  

F     - White (not of Hispanic origin) 
A     - Black/African-American (not of Hispanic origin) 
2     - Chinese/Chinese-American 
B     - Japanese/Japanese-American 
L     - Filipino/Pilipino 
R     - Pakistani/East Indian 
X     - Other Asian 
C     - American Indian or Alaska Native 
E     - Mexican/Mexican-American/Chicano 
5     - Latin American/Latino 
W     - Other Spanish/Spanish-American 
Z     - Native Hawaiian or Other Pacific Islander (new code) 
U     - Unknown 

 

 

 
 
 

Field records 
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New Data Entry Guidelines and Scenarios: 

Data entry in Web New Hire does not restrict the combination of responses that can be recorded even if it suggests that 
instructions on the Demographic Data Transmittal Form were not followed or the combination is self-contradictory.   

Sample selections from Form U5605   

 
 
Corresponding sample Web New Hire Personal Information screen 
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When more than one race has been marked in Section 1A of the form and the new employee is not of Hispanic/Latino or 
Other Spanish origin then all choices marked on the form should be individually recorded in the Web New Hire application. 
The multiple entries are reported to IPEDS as “Two or more races”.  

Sample form U5605 selections  

 
 

Corresponding sample Web New Hire Personal Information screen 
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When a single response has been marked in Section 1A of the form and Section 1B is left blank, the system will 
automatically derive a code to auto-populate the Primary Ethnic/Race field. This field must be left blank in order for the 
system to generate the appropriate code. Below is a list of the new system derived codes.   
Derived Codes 
 
O – Hispanic (derived from U5605 Section 1A) 
P – Black/African American (derived from U5605 Section 1A) 
Q – American Indian or Alaska Native (derived from U5605 Section 1A) 
S – Asian (derived from U5605 Section 1A) 
T – Native Hawaiian or Other Pacific Islander (derived from U5605 Section 1A) 
V – White (derived from U5605 Section 1A) 

Sample form U5605 selections  

 

Corresponding sample Web New Hire Personal Information screen 
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When a single response has been marked in Section 1A of the form but multiple responses were marked for Section 1B, 
the multiple selections marked in Section 1B should not be entered in the system. The applicable ‘Y’ response will be 
recorded in Ethnicity Section 1 of the Personal Information screen  to capture the category marked for Section 1A and 
code ‘U’ should be entered in the Primary Ethnic/Race field. 

Sample form U5605 selections  

 

Corresponding sample Web New Hire Personal Information screen 
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Corporate Personnel System (CPS) Interface 

All new codes use to populate the Primary Ethnic/Race field were incorporated in the translation that currently occurs for 
this element onto the CPS file. The new codes and their corresponding translations are: 

 ‘Z’ 16 

 ‘O’ 17 

 ‘P’ 18 

 ‘Q’ 19 

 ‘S’ 20 

 ‘T’ 21 

 ‘V’ 22 

The CPS interface process copies and converts data from existing and new fields to corresponding elements in CPS.  The 
interface continues to identify a single ethnic code for ETHNIC_ORIGIN_GROUP_CODE which continues to be used for 
Affirmative Action program reporting. 

For IPEDS reporting, the CPS interface process evaluates both the new and current codes to determine the appropriate 
rollup for multiple race and ethnicity categories for an employee.   
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APPENDIX A- New Demographic Data Transmittal Form (U5605 R6/10) June 2010 Revision 
 

 

 

 
 

Identifies 
month and 
year when the 
form was last 
revised 
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