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The University of California’s Short-term and Supple-
mental Disability plans allow you to stay at work or
return to work on a part-time basis while still receiv-
ing partial disability benefits. This factsheet explains
the Stay-at-Work/Return-to-Work provisions. Use
this factsheet in conjunction with your disability
plan booklet(s), as the booklets contain important
definitions and general plan details.

The Stay At Work/Return To Work (SAW/RTW)
provisions allow you to work and collect partial
benefits in several ways. Benefits will be payable if
the amount you earn from working is less than or
equal to 80 percent of your original salary. Under
SAW/RTW you may:

* Stay at work part time during the initial phases of
a disability. This will help you if you have not yet
become totally disabled and can work part time.

* Return to work part time after a period of time off
due to total disability, with the goal of increasing
your hours to your previous work schedule.

» Work full time, but at a job with a lower salary
that better matches your capabilities while partially
disabled.

» Earn more money from the combination of salary,
disability benefits and other income than you
would be entitled to if you were on total disability.

SAW/RTW is an option if your illness or injury
allows you to work part time and your supervisor
agrees to the reduced work schedule. Further infor-
mation is outlined in the disability plan booklets.

Note: The SAW/RTW provisions apply whether you
work for the University or another employer.

Partial Disability:
Stay At Work/Return to Work

What is a Partial Disability?

“Partial Disability” or “Partially Disabled” means that
as a result of an injury or sickness, you are:

* Able to perform one or more, but not all, of the
material and substantial duties of your own or any
other occupation on a full time or a part time basis;
or

* Able to perform all of the material and substantial
duties of your own or any other occupation only on
a part-time basis.

If you remain on disability for more than 12 months
(total and/or partial), the definition of disability you
are required to meet becomes stricter. For example,
if you are performing the duties of your own occupa-
tion on a part time basis, and you are able to perform
an alternate occupation on a full time basis, you

may not meet the more strict definition. Your dis-
ability case manager will provide you with a detailed
explanation of these requirements, specific to your
individual circumstances during the ongoing review
of your claim.

Who is Eligible for SAW/RTW?

You must be working no more than 80 percent of
your regular schedule, or receiving no more than

80 percent of your pre-disability earnings to be
considered eligible. Your benefits under the disability
plan and from all other sources of income may not
exceed 100 percent of your eligible earnings prior to
your disability.

Waiting Period

The Short-term and Supplemental disability plans
require that you complete the waiting period you
selected (7, 30, 90 or 180 days) before benefits are
payable. Under SAW/RTW, you may satisfy your
waiting period with any combination of consecutive



partial or total disability days. Any day of partial dis-
ability will count as a full day toward satisfaction of
your disability benefits waiting period. The first day
of the waiting period will be the day following your
last full day at work. If you return to work full time
during your waiting period, you may be required

to begin your waiting period again if you become
partially or totally disabled.

How to Apply for SAW/RTW

Eligibility for SAW/RTW is dependent on your
department’s ability to accommodate a reduced work
schedule, your ability to safely work, and the
insurance carrier’s acceptance of your request for
SAW/RTW. To apply for SAW/RTW:

1.Discuss your interest in working with your depart-
ment supervisor. All SAW/RTW scheduling must
be approved by your supervisor. Your UC loca-
tion may have disability management resources
available to help you and your supervisor identify
job accommodation options and/or work out the
details of your SAW/RTW assignment and sched-
ule. Contact your Benefits Office for information
about disability management resources.

2. Discuss your interest in returning to work with
your physician and obtain a release to return to
work. It will be important that you work with your
physician to be sure that your SAW/RTW plan is
appropriate for your condition.

3.Request and complete an application for SAW/RTW
from the insurance carrier’s disability benefits case
manager. If you do not have a disability benefits
case manager, contact your local Benefits Office.

After You Have Been Approved for
SAW/RTW

The insurance carrier will continue to request and
review medical information about your condition,
and will review your SAW/RTW progress on a
regular basis.

How Long Does SAW/RTW Continue?

If you are enrolled in the Short-term Disability plan
only, you may be eligible for up to 26 weeks (about
six months) of SAW/RTW benefits. If you have the
Supplemental Disability plan, your benefits may last
up to age 65. However, after 12 months, the appli-
cable definition of “disability” changes, and claims
are reviewed accordingly.

In all cases, partial disability benefits cannot con-
tinue longer than total disability benefits would
continue based on the provisions of the plan, or
beyond the point at which your department can no
longer accommodate your partial work schedule or
alternate work activities.

Benefits from Other Sources:

Both the University of California Retirement
Plan (UCRP) and Social Security have return-to-
work programs. If you receive disability benefits
from either of these organizations, contact them
regarding return-to-work benefits for which you
may be eligible.

UCRP Disability Unit: 1-800-888-8267
Social Security Administration: 1-800-772-1213



What are my Disability Benefits under SAW/RTW?

Your partial disability benefits under SAW/RTW
will be calculated based on your eligible earnings.
Your eligible earnings will be reduced by earnings
you receive while working part time, and if appli-
cable, other sources of income you receive while
you are on SAW/RTW status. This determines your
lost earnings. If you have the Short-term Disability

plan only, your benefit will be 55 percent of the lost
earnings, up to a monthly maximum of $800. Under
the Supplemental Disability plan, your benefit will
be approximately 70 percent of your lost earnings.
Employees on SAW/RTW cannot earn more than
100 percent of their pre-disability earnings from
benefits and all other income.

Example #1: Employee with Short-term Disability only:

Esther has been diagnosed with breast cancer, which
her doctor feels can be treated while she remains at
work, as long as she limits work to five hours per
day. After completing her application for SAW/RTW

Step I: Calculate Your Lost Earnings

Step 2: Figure the SAW/RTW Benefit Amount

Step 3: Maximum Benefit Allowed

Step 4: Determine the Actual Benefit

Monthly SAW/RTW Benefit

benefits, the insurance carrier approves her claim for
partial disability. Esther begins working five hours
per day and submits a time sheet every two weeks.
This is how her benefit is calculated.

Monthly Pre-Disability Earnings $4,000
— Part-time Earnings -$2,500
— Other Earnings $ 0
= Lost Earnings $1,500
Lost Earnings $1,500
x Benefit % X 55%
= Benefit Amount $ 825
$ 800
Take the lesser of Steps 2 or 3
Step 2 $ 825
Step 3 $ 800
$ 800



Example #2: Employee with Short-term and Supplemental Disability:

Mary had some complications after a car accident and  insurance company approves Mary’s claim for partial
her doctor suggests that she reduce the hours that disability. She begins working four hours per day and
she works to no more than four per day. After she submits a time sheet every two weeks. This is how
submits her application for SAW/RTW benefits, the Mary’s benefit is calculated.

Step I: Calculate Lost Earnings Monthly Pre-Disability Earnings $4,000
— Part-time Earnings -$2,000
— Other Earnings $ 0
= Lost Earnings $2,000
Step 2: Figure the SAW/RTW Benefit Amount Lost Earnings $2,000
x Benefit % x 70%
= Benefit Amount $1,400
Step 3: Calculate the Maximum Benefit
Allowed Pre-Disability Earnings $4,000
x Maximum Benefit % x 100%
= Maximum Earnings Allowed $4,000
— Other Earnings $ 0
— Part-time Earnings —-$2,000
= Maximum Benefit $2,000
Step 4: Determine the Actual Benefit Take the lesser of Steps 2 or 3
Step 2 $1,400
Step 3 $2,000
Monthly SAW/RTW Benefit $1,400



Example #3: Employee with Short-term Disability, Supplemental Disability and
Workers’ Compensation:

Dave has been off work for several weeks due to an the insurance company approves Dave’s claim for
injury at work. His doctor suggests that he could partial disability. He begins working four hours per
return to work part time, at four hours per day. After ~ day and submits a time sheet every two weeks. This
completing his application for SAW/RTW benefits, is how Dave’s benefit is calculated.
Step I: Calculate Lost Earnings Monthly Pre-Disability Earnings $4,000
— Part-time Earnings -$2,000
— Other Earnings
(from Workers’ Compensation) —$1,320
= Lost Earnings $ 680
Step 2: Figure the SAW/RTW Benefit Amount Lost Earnings $ 680
x Benefit % x 70%
= Benefit Amount $ 476
Step 3: Calculate the Maximum Benefit
Allowed Pre-Disability Earnings $4,000
x Maximum Benefit % x 100%
= Maximum Earnings Allowed $4,000
— Other Earnings
(from Workers’ Compensation) —$1,320
— Part-time Earnings —$2,000
= Maximum Benefit Amount $ 680
Step 4: Determine the Actual Benefit Take the lesser of Steps 2 or 3
Step 2 $ 476
Step 3 $ 680
Monthly SAW/RTW Benefit $ 476



Frequently Asked Questions

| have been on total disability for several weeks.
Can | return to work under the SAW/RTW program
with restrictions (shorter hours)?

Yes. If your doctor has released you to return to
work but restricted your hours to part time and your
supervisor agrees, you are a candidate for receiv-

ing benefits under the partial disability SAW/RTW
program.

| would like to try to stay at work as long as | can.
| have 64 hours of accrued sick leave and a seven
day waiting period. My doctor has indicated that

| should only work four hours of my regular, daily
eight-hour schedule. How is my waiting period calcu-
lated? Must | use all my sick leave before | can begin
to participate in the SAW/RTW program?

Regarding your waiting period, any day of partial dis-
ability will count as a full day toward satisfying your
chosen disability waiting period. If you continue your
four-hour per day schedule for one calendar week,
you will have met the plan waiting period.

In addition to completing your waiting period, you
also must use up to 30 calendar days (176 hours) of
accrued sick leave before Short-term/Supplemental
Disability benefits can begin. If you do not have

176 hours, you must use what you have before
benefits can begin. This does not change under the
SAW/RTW program. In your case, you would need to
use all 64 hours of your sick leave, after which your
benefits could begin.

Can | apply for this program, regardless of the cause
of my disability ?
Yes. If you are eligible for Short-term or Supplemental

Disability plan benefits, you are eligible to apply for
SAW/RTW.

Are special forms/paperwork required to start the

SAW/RTW program?

Yes. SAW/RTW status must be approved in advance.
You must request and complete an application for
SAW/RTW from your disability benefits case
manager. You must also have approval from your
supervisor.

How will the insurance company know how many

hours | actually work during SAW/RTW?

During SAW/RTW, you must complete time sheets
to verify your hours worked. Once this time sheet is
approved by your supervisor, you must forward it
to the insurance company so the benefit can be
calculated.

How often will | need to send my time sheets?
How often are benefits paid?

The process differs depending on which period of
your disability benefit is currently paying (short-term
period or long-term period). The insurance company
will provide you with specific deadlines once you are
approved for SAW/RTW participation. Because of the
nature of this program, benefits cannot be calculated
and paid until the insurance company receives your
approved time sheets.

Will 1 be eligible to accrue vacation and sick leave
during a SAW/RTW period?

If your hours at work are equal to or exceed 50 percent
time, you will be eligible to accrue vacation and

sick leave, in accordance with applicable personnel
policies.

If | work less than 17.5 hours per week time during
SAW/RTW, will my health insurance end?

No. During an approved SAW/RTW, individuals will
maintain their eligibility for benefits at their regular
appointment level, even if their hours worked are
below the level that would qualify them for these
benefits. Ask your local Benefits Office about how to
initiate this process and for information about limita-
tions on the University’s contributions.

Will 1 be required to pay my premiums for
Supplemental Disability during SAW/RTW?

No. While on SAW/RTW status—as with total
disability benefit status—employees are not required
to pay monthly Supplemental Disability premiums
even though they may be on partial University pay
status. Individuals should request that their Payroll
Departments refund any Supplemental Disability
premiums that are automatically deducted from their
University pay.



My original schedule required me to work eight hours
per day, five days per week. My doctor has reduced
my schedule to four hours per day, five days per
week. What if | need to take a day off work during
my SAW/RTW period, either for vacation or a
personal illness? What if there is a holiday?

The Short-term and Supplemental Disability plans
allow for vacation pay and sick pay, but only if benefits
are suspended. Therefore, if you take one of these paid
days during your SAW/RTW period, your Short-term
or Supplemental Disability plan benefit will be sus-
pended and you will be charged vacation/sick accrual
for your full, eight-hour per day schedule. Once you
return to work on your SAW/RTW reduced schedule,
your partial benefit will resume.

Vacation Example: You have been on a SAW/RTW
program and you would like to take three vacation
days. You should complete your time sheet, indicat-
ing the three days to be paid as eight-hour vacation
days. During the three vacation days, your benefits
will be suspended and you will receive eight hours
of pay per day from the University and 24 total hours
will be deducted from your vacation accrual. No
disability benefits will be paid for these three vaca-
tion days. When you return to work on your SAW/

RTW reduced schedule, your benefit will begin again.

Disability Example: During your third week on
SAW/RTW, you have a flare-up in your disabling
condition and aren’t able to work your 50 percent
schedule for two days. In this situation, you should
report the two full eight-hour days to the insurance
company; full benefits will be payable if they deter-
mine that these absences were due to your disabling
condition.

Sick Leave Example: During your third week on
SAW/RTW, your child comes down with chicken
pox and you aren’t able to work your 50 percent
schedule for two days. In this situation, you may use
two eight-hour days of accrued sick leave for family
illness and your SAW/RTW benefit will not be paid.
If you don't have accrued sick leave, these days may
be covered by full disability benefits if the insurance
company determines that your disabling condition
still exists.

Holidays: The insurance company treats holidays
the same as work days and will provide benefits for
lost wages.

| received a merit increase while on disability. Now
that | am attempting to return to work using SAW/
RTW, will my benefit be adjusted to reflect my salary
Increase?

No. Benefits during SAW/RTW status will be based
on your “eligible earnings” on your first day of
disability regardless of whether merit increases or
other changes to pay occur during a period of partial
disability. (See your plan booklet for the definition

of eligible earnings.) However, the pay you receive
for working will be adjusted based on your merit
increase, so any salary changes should be reported
to the disability insurance carrier to ensure that your
benefits are calculated correctly.

My current job as supervisor cannot be modified

to allow me to work with my medical restrictions.
However, my manager is willing to temporarily assign
me to an analyst position that will allow me to work
my full schedule while still allowing for my medical
restrictions. The pay rate for an analyst is less than
that of a supervisor. Will SAW/RTW benefits help
make up the difference?

Yes. As long as the temporary analyst position pays
you no more than 80 percent of your previous
supervisory position, SAW/RTW partial benefits may
be paid on your lost wages.

What if | try returning to work and find that I'm not

able to do it?

That’s okay. The Short-term and Supplemental
Disability plans both allow for successive periods of
disability, during which you can resume total dis-
ability benefits without the need to complete a new
waiting period. These periods do have limitations, so
if you have returned to work full time for a certain
period of time (depending on how long you were
originally off work), your return to work at UC may
be considered successful and any future periods of
disability may be considered new periods, requiring
completion of a new waiting period.



If my disability is a “chronic/permanent disability” I've been on total disability and am not able to

and my physician forwards documentation stating return to my job at UC. However, my doctor and
that | am only to work a four-hour day, how long | have been discussing my ability to work and I'd
can | stay on the SAW/RTW program—assuming like to try working at a local crafts store. Will | be
that my supervisor continues to approve my part-time | eligible for SAW/RTW benefits?

schedule? Yes. SAW/RTW partial disability benefits are possible

Partial disability benefits under SAW/RTW can last if you Work for any employer, not just UC. Contact
up to age 65. Benefits may end before this if you dont | Your dls?blhty insurance case manager for the
qualify for total long-term disability benefits. appropriate forms.

By authority of the Regents, University of California Human Resources, located in Oakland, administers all benefit plans in accordance with ap-
plicable plan documents and regulations, custodial agreements, University of California Group Insurance Regulations, group insurance contracts,
and state and federal laws. No person is authorized to provide benefits information not contained in these source documents, and information not
contained in these source documents cannot be relied upon as having been authorized by the Regents. Source documents are available for inspection
upon request (1-800-888-8267). What is written here does not constitute a guarantee of plan coverage or benefits—particular rules and eligibility
requirements must be met before benefits can be received. The University of California intends to continue the benefits described here indefinitely;
however, the benefits of all employees, retirees, and plan beneficiaries are subject to change or termination at the time of contract renewal or at any
other time by the University or other governing authorities. The University also reserves the right to determine new premiums, employer contri-
butions and monthly costs at any time. Health and welfare benefits are not accrued or vested benefit entitlements. UC’s contribution toward the
monthly cost of the coverage is determined by UC and may change or stop altogether, and may be affected by the state of California’s annual budget
appropriation. If you belong to an exclusively represented bargaining unit, some of your benefits may differ from the ones described here. Contact
your Human Resources Office for more information.

The Consolidated Omnibus Budget Reconciliation Act of 1985 (COBRA) provides for continued coverage for a certain period of time at applicable
monthly COBRA rates if you, your spouse, or your dependents lose group medical, dental, or vision coverage because you terminate employment
(for reasons other than gross misconduct); your work hours are reduced below the eligible status for these benefits; you die, divorce, or are legally
separated; or a child ceases to be an eligible dependent. Note: The continuation period is calculated from the earliest of these qualifying events and
runs concurrently with any other UC options for continued coverage. See your Benefits Representative for more information.

In conformance with applicable law and University policy, the University is an affirmative action/equal opportunity employer. Please send inquiries
regarding the University’s affirmative action and equal opportunity policies for staff to Director of Diversity and Employee Programs, University of
California Office of the President, 300 Lakeside Drive, Oakland, CA 94612 and for faculty to Director of Academic Affirmative Action, University

of California Office of the President, 1111 Franklin Street, Oakland, CA 94607.

Website address: atyourservice.ucop.edu

University of California
l l Human Resources
HUMA P.O. Box 24570
RESOURCES Oakland, CA 94623-1570
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